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Welcome... 


ince 1988, Ontario’s Environmental Youth Corps (EYC) program has created more than 
23,000 job opportunities for youth seeking environmentally related transferable job skills. 
Young people, employers and Ontario's natural environment have benefitted from the more 
than 5,500 quality Ago Ge which the EYC prosram has Pore 


The 1995-96 program year will see key changes to the delivery of the EYC Brobraiak Your EYC program 
is a new partner in thejobsOntario Summer Employment program. This consolidation of seven 
provincial youth employment programs aims to provide employers and youth with enhanced 
efficiency and consistency in the delivery of employment initiatives. 


Our TaTenane with jobsOntario Summer Employment is just one of several program changes. As 
_ funding costs increase, we are challenged to develop means of maximizing the number of job opportu- 
nities available to youth across the province without compromising the quality of projects we sponsor. 
We are meeting this challenge through the incorporation of the following policy changes: 


b> Introducing partially subsidized wage positions for employers seeking either 
longer-term positions or youth with specialized skills (see section 4.0); 


> Changing the eligibility criteria for organizations wishing to apply for funds which help 
offset direct operating expenses (D.O.E.) associated with their EYC project (see section 7.0). 


In implementing these changes, emphasis is being placed on ensuring that those organizations.with . 
the greatest need receive the necessary resources to successfully complete their E hee project. This is: 
being accomplished by both retaining fully subsidized PeSRetes and limiting the eligibility LoD. O.E. 
allocations to a select group of employer types. 


The 199 5-96 program year will also see the implementation of a pilot project with a limited number of 
private sector employers wishing to participate in the EYC program. We feel that this endeavor will ° 
help provide youth with the opportunity to gain valuable work experience within the ge ee sector in. 
addition to the traditional ptiblic and non-profit sectors. 


If this is your first ti me applying to the EYC program please review the complete guideline package. 
Program staff at all Host Ministries are available to answer questions you may have regarding the 
application process. If you have received EYC funding in the past, you are still encouraged to review 
the guidelines, paying particular attention.to sections 4.0 and 7.0. All applicants are reminded that 
completed project proposals should be submitted in duplicate and must be bes att no later | 
than February 13, 1995 in order to be considered for Junding. . 


_ Over the years, the EYC program has Seite a reputation for Sen iiie. meaningful and Cea 
learning opportunities for thousands of young people seeking careers in the fields of environmental - 
protection and resource management. We believe that our success lies within the organizations 
which choose to participate in the EYC program. We thank you for Lae interest and look apara to 


the review a your 1995-96 EYC project ee 
jobsOntario Summer Employment 
boulotOntario Emplois d’été 


Contents 4 : 


PROJECT OPERATION COSTS 


08 RECRUITING & ASSESSMEN 
OF APPLICANTS: | 


~ 1.0 Program Summary 


he Environmental Youth Corps (EYC) program 
gives youth between the ages of 15 and 24 
(age 29 for people with disabilities), an opportu- 
nity to work on projects that contribute to 

. improving the environment in their own communities. 


The Ministries of Agriculture, Food and Rural Affairs, 
Environment and Energy, Natural Resources, Northern 
Development and Mines, and Culture, Tourism and 
Recreation are EYC “Host Ministries”. These Ministries 
approve projects for funding under the terms of the 
Environmental Youth Corps program. EYC will provide 


funding for youth employment in projects sponsored by -- 


various non-profit, public and private sector 
organizations. 


Employers should submit project proposals to the 
Host Ministry most closely associated to the mandate 
. of their proposed project. 


Exception: Municipalities wishing to participate in 
the program should apply exclusively to the Ministry of 
Environment and Energy. However, if a submission 
involves a partnership between a Host Ministry and a 
Municipality, it should be administered ee the Ministry 
concerned. 


2.0 Program Goals and Objectives 


2.1 Program Goals: 


‘» To contribute to conservation, environmental protec- 
tion and effective resource management. 


> To provide young people with an opportunity to be 
positive contributors to environmental protection, 
enhancement and advocacy. 

> To provide skills training for participants: 

> To increase young people’s awareness of environ- 

_ mental occupations and help to develop an 

environmentally conscientious culture. 

2.2 Program Objectives: 

> To ensure that projects provide incremental conserva- 
tion and environmental protection activities, be they 


new or an expansion of existing activities, 


> To ensure that projects result in observable changes ° 
in the project area or in some other visible product. 
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> To ensure training, leading to the acquisition and — 
Reeephe gest of transferable job skills. 


' » To ensure that on- heen, learning opportunities | 


contribute to the environmental awareness of 
"participants. 


p> To increase public awareness by exposure to local 


_ newspapers or other media. 


Special consideration will be given to projects which are 
directed at developing opportunities for employment 
disadvantaged youth (including youth with disabilities, 
aboriginal peoples, visible minorities, women, 
francophones, Social Assistance recipients and’ oa in 
high unemployment areas). 


All projects must be identified to participants and the 


public as part of Environmental Youth Corps ‘95, funded ~ 


_ by the Government of Ontario through jobsOntario 
_. Summer Employment. - 


= 3.0 Program Criteria | 


3.1 Eligible Projects: , a 


- Projects must be directly related to the EYC program 


goals and objectives. Some examples of eligible projects 
in the past have included youth: v 


m creating and delivering environmental education 
activities which increase awareness of environmental 


issues and resource management; . 


> assisting in the work of public interest and 
environmental BETS groups; 


& Eau field Src and research projects; 


» collecting and analyzing data for lake, wetland, 


woodland and resource inventories, determining | 
significant and sensitive features of existing 
resources; 


> clearing Society-made debris from parks, rivers and 
other natural areas while preventing recurrence 
through public education and other measures; 


> constructing wildlife identification, recreational we 
Sate Nhe trails. 


Employers must abide by all relevant laws applicable in 
the Province of Ontario and are required to obtain any 


_relevant licenses or permits: 


Projects must be based and operated in Ontario. 


Projects which are primarily manual labour and 
have a limited educational component may be 
given a low priority in the project approval 
process. 


3.2 Eligi ible Employers: 


EYC is designed for use primarily by public sector and 
eae agencies such as: 


> non- oughanmmzn organizations directly: involved in 
environmental and resource protection, conservation 
and enhancement activities; 

public interest and environmental advocacy groups; 
local tourist associations; ’ 

aboriginal groups; 

municipalities; 

school boards; : 

conservation authorities; ® 

universities and colleges. 


VYVVVVVY. 


‘High schools wishing to participate in EYC should 
submit their proposals ce their school board. 


‘Individuals wishing to apply for EYC funding should do 


so through one of the above guetle cee 


The foie government and its ene are not eligible 
for EYC ESE 


In 1995-96, the EYC Program will be initiating — 
a pilot project with a limited number of 

private sector employers-wishing to sponsor 
EYC projects. is 


3.3 Eligible Youth: 

Youth must: 

> be e eligible to aaa in Canada; 

> be between the ages of 15 and 24 upon commence- 
ment of employment, or 15-29 for youth with 


disabilities as defined by the pentane Human aul 
Code. 


4.0 Eligible Positions and Wage Rates 


enloviers wishing to hire Path to one on EYC 
projects have a choice between two Ua 
categories. 


> EYC Environmentalists: 


Environmentalist positions are fully subsidized by 
the EYC program and are designed to be “cost ~ 
neutral” to employers. The employer must pay. 
the EYC participant the Ontario minimum wage 
as stated by the Ontario Employment Standards 
Act. These rates are currently: 


> $6.85 an hour to an employee 18 years of 
age and older; 


> $6.40 an hour to an employee who isa . 
student under 18 years of age. 


Students who turn 18 during their employment are 
entitled to the $6.85 an hour wage level commenc- 

ing the day of their birthday. Participants who are 
under. 18 years of age and who are not students 

are also entitled to the rate of $6.85 per hour. 


All EYC Environmentalist positions are approved at 
the $6.85 an hour wage level. If an employer hires 
a youth who is a student. and is under 18 years of 
age, the employee must be paid at the student — 
wage level of $6.40 per hour.. It is the responsibil- 
ity of the employer to notify the EYC Host Ministry 
if they hire a student under 18 years of age. 


’ Environmentalist positions are restricted to 8 to 16 
weeks of employment. 


> EYC Specialists Bot § 


EYC Specialist positions are partially subsidized by 
‘the EYC program and are designed to allow for 
positions which require a higher level of responsi- — 
bility and judgement and/or a longer term of 
employment. Specialists must be paid a minimum 

- of $6.90 per hour and cannot earn more than $8.00 
per hour. The EYC program will provide a base 
wage of $4.00 per hour for each Specialist position. 
Employers must contribute at least $2.90 per hour 
but cannot exceed $4.00 per hour. 


When requesting Specialist; positions, the employer 
must indicate their contribution to the participant’s 
hourly wage. Employers certify that the contribu- 
tion stated will not be altered and guarantee that 
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the funds are available at the time of submitting 

the project proposal form. The EYC program will 

not alter participant wage levels after an approval 
*is granted. 


Youth hired as EYC Specialists must be solely 
involved with project activities and cannot assume 

_ responsibilities which displace permanent staff 
members. 46 


Specialist positions are restricted to 8 to 26 weeks 
of employment. ; 


Please be aware of the following when submitting your . 


project proposal. 


> Each project proposal is reviewed on its own merit 
however, priority will be given to Specialist positions 
in order to employ as many youth as possible across 
the province. ~ 


> It is required that a job advertisement be included in 
the proposal form for all-positions. 


> The majority of EYC positions are expected to termi- 
nate on or before September 30, 1995. Some posi- 
tions may be.extended beyond, or start after, the 
September 30; 1995 deadline. Employers requesting 
an extension must submit a letter demonstrating the 
_ need and must receive written approval prior to 
extending the position. 


> Positions may not be extended beyond 
March 31, 1996. 


> If a youth terminates early, ‘an eligible replacement 
' may be hired to complete the allocated weeks subject 
to approval of the sponsoring Host Ministry. 


5.0 Hours of Work 


Weekly hours of work for participants will-be a maxi- 
mum of 40 and a minimum of 30 hours. These hours 
must correspond to the hours approved by the sponsor- 
ing Host Ministry and allocated to the specific project. 
Work hours should be evenly distributed. throughout 
the week to create the most beneficial experience for 
participants and organizations. 


No overtime pay will be provided from EYC funds. 
Compensating time off for unavoidable overtime may be 
arranged between employers and employees. Where 


hours worked exceed 44 hours in any week, compensat- 
ing time off must be provided on the basis of time and 
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‘> Good Friday 


_one half for each hour worked in excess of 44. (Em- 


ployment Standards Act-R.3:0., a 


Part-time work will be permitted subject to Host Ministry 
approval. 


6.0 Benefits 


Employers will be provided with up to 8.85%* of the 
total wages and vacation pay funded by the EYC to 
cover the costs of remitting the employer’s contributions 
for Canada Pension Plan (2.5%), Unemployment Insur- 
ance (4.3%) and Employer Health Tax (1.95%) for their 
EYC participants. (*subject to change upon confirmation 
of 1995-96 federal benefit contribution rates) 


‘Only the actual cost of benefits will be reimbursed. 


A financial statement outlining actual benefit payments 
may be required to be submitted to yous Host pHENSSS 
upon ape completion. 


Vacation pay is based on 4% of total wages Bae is to be 
paid as earned. 


Provisions for statutory holidays are guided by the 
Employment Standards Act (R.S:O., 1980).. The Act 
states that employees are entitled to statutory holiday 
pay only if employed longer than three months. 


“Any employee agreeing to work on a Statutory Holiday 


must be given equivalent -compensating time off, in lieu 
of pay. 


Statutory Holidays are: 


> Labour Day - 
‘p Thanksgiving Day 
> Christmas Day 
» Boxing Day _ 


> New Year’s Day 


> Victoria Day 
> Canada Day 


‘ There are no provisions for sick time. 


The primary directive of the EYC program remains the 
creation of as many quality employment opportunities 
for youth as possible. 


help offset project Direct Operating Expenses 
(D.O.E.) is being limited to the following Siege 
ue types: 


In order to achieve this, the allocation of funds to oS 


> non-government eroanienons directly involved in 
environmental and resource protection, ‘conservation 
and enhancement activities; 

> public interest and environmental advocacy groups; 

> local tourist associations; 

> aboriginal groups. 


Eligible employers wishing to apply for reasonable non- 
- salary operating costs (maximum of 5% of the total gross 
salaries of their participants) must indicate their inten-. 

_ tion in Section 14.0 of the project proposal form. Em- 
ployers should state three primary expenditures to 
which they would apply their D.O.E. allocation Cif 
granted). Requests for D.O.E. allocations are reviewed 
on an individual basis. 


. Non-salary operating costs which may be considered 
include the following: 


travel allowances; 

training materials; 

equipment rental; 

Workers’ Compensation Board (costs attributed to 

EYC participants only); 

> personal safety equipment required foil dG 
employees; : 

-» liability insurance (cost attributable only to coverage 

2 EYC participants). 


vvVVY 


Ineligible non-salary costs include, but are not limited 
to: 


> administrative services or consulting fees; 

> capital asset purchase (ie. vehicles, computers, 
computer software etc.); 

> relocation costs; 

> room and board. 


Employers are strongly encouraged to seek alternative 
funding to help offset Direct Operating Expenses which 
_aré associated with their EYC project. 


, 7.0 Project Operation Costs 8.0 Project Proposal Review | 


Project proposals are reviewed on an annual basis. - 


Projects are evaluated on the basis of their current 
application. Previous funding does not guarantee future 
participation. Organizations submitting the same project 
proposal for more than one year should indicate how 
the proposal has been enhanced from previously 
approved submissions. 


EYC funding is een Proposals in which EYC 
participants conduct a primary function of an organiza- 
tion are ineligible. 


When Host Ministries review project proposal submis- 
sions the following components are evaluated equally: 


> Project description - a detailed outline of project ~ 
activities including a timeline indicating various 
stages of project development and accomplishment. 


> Participant duties - a statement of major responsi- 
bilities necessary to complete the project. 


> Transferable job skills - an indication of the types 
of transferable job skills to be gained accompanied 
by details regarding training and educational efforts 
to be provided. : 


> Environmental benefits - the expected project 
results on the environment. 


Organizations should receive notification of their 


project’s funding status within 6-8 weeks after the | 
proposal deadline. 


In order to allow for the development of new projects, 


|’. Host Ministries may choose to. fund a project at a level 


other than originally proposed by the organization. 


9.0 Recruiting and Assessment 


of Applicants 


Upon receiving approval for funding, all employers are 
responsible for recruiting candidates. A fair selection . 
process must be conducted for each position. This 
includes compliance with the Ontario Human 

Rights Code. 


- Hiring under this program must not result in the 


dismissal, layoff or reduction in regular hours of any 
regular employees. 
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Participants of short-term positions may be rehired in 
subsequent years. 


' It is required that positions funded by the EYC be 
advertised through local Canada Employment Centres 
for Students and Canada Employment Centres. The 
following resources are additional pS for 
recruiting: 


» job posting boards; 
> advertisements in local newspapers; 
> local high schools, colleges, and universities. 


When advertising EYC job opportunities, employers 
must include the following phrase on the job posting: 


“Applications are particularly encouraged from 
youth with disabilities, aboriginal peoples, ne 
minorities, women, francophones, Social 
Assistance recipients and youth in areas 2 high © 
unemployment.” 


All EYC applications must be retained until 
March 31, 1996. 


In May 1995, the Approved Project List will be pub- 
lished. This listing contains all projects which have 
received funding for both the spring and fall of 1995. 


Copies of the Approved Project List are available locally | 


at all Canada Employment Centres for Students, EYC 


Host Ministry offices, high school, college and university — 


placement offices and MPP’s offices. 


Additional copies may be obtained by contacting the 
jobsOntario Stimmer Employment Hotline at (toll free) . 
1-800-387-0777 or the Ministry of Environment and 
Energy at (416) 314-5906. 


10.0 Contracts 


A contract is required between the Host.Ministry and the 


EYC employer to legally define the obligations and 
responsibilities of both parties. Liability Insurance and 
Workers’ Compensation coverage are a. requirement 
included in the EYC employer contract. Funds cannot 
be distributed to a project until signed contracts are 
received by the Host Ministry. Some Host Ministries 
operate using a delayed payment system, which requires 
employers to submit an invoice or a gt request — 
before receiving funds. 


The “Project Prépesal Form” submitted by the 
employer constitutes Appendix “A” of the contract. 
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_ The “Environmental Youth Corps ’95 Project 
‘Proposal Guidelines” constitutes sa a “B” of the 


contract. 


Projects must be operated as approved by the Host 


‘Ministry and may not be altered without prior 
written approval of the Host Ministry. _ 


11.0 Liability Insurance 


‘All EYC employers must obtain general liability 


insurance of at least $1,000,000 per occurrence: 
Confirmation of coverage (a certificate of insurance) 


‘must be submitted to the sponsoring Host Ministry. 


12.0 Workers’ Compensation 


In addition to liability insurance,.all EYC employers 
must have Workers’ Compensation coverage for their 
EYC participants confirmed in writing. ; 


- If the organization is excluded from coverage under the 


Workers’. Compensation Act, the organization agrees to 
obtain comparable employer’s liability insurance includ- 
ing coverage of workers’ benefits. 


13.0 Program Monitoring and Evaluation 


Each employer will be required to provide data for 
evaluation purposes. This information will be used to - 
determine whether EYC program objectives are being 
met. The data sources will primarily be the project 

proposals, employee data forms and exit questionnaires. 


This information is gathered under the Freedom of 
Information and Protection of Privacy Act and will 


be held strictly confidential. 


13. 1 Employee Data Forms: 


PAIL EYG participants must complete an pr as Data 


Form at the time they are hired. Employers must return 
the completed forms to a Host Mins ya within 30 days ~ 
of project commencement. 


13.2 Exit Questionnaires: 


Each participant must complete an Exit Questionnaire 
Form at the conclusion of his/her employment. Once 
the project has ended, the Exit Questionnaires must be 
submitted to a Host Ministry within 30 Se 


14.0 Submission of Proposals 


Facsimile transmissions are not acceptable. Project 
proposals must. be postmarked no later than 
Monday, February 13, 1995 in order to receive - 
consideration for funding. | 


Late submissions may not be considered. 


Applications should be completed on a current EYC 
proposal form. Submissions using outdated proposal 

forms or not completed in the space provided on the 
- current form are unacceptable and will be returned. 


Completed Project Proposal Forms (Appendix A) 
should be submitted to Host Ministries in Bs 
- duplicate. 

Do not send the same project proposal to more than 
one Host Ministry. EYC program staff will redirect 
proposals to the Host Ministry who’s mandate most 
closely matches the project activities. 


Due to the large volume of EYC applications, supple- 
mentary materials submitted with project proposals will 
not be reviewed by program staff. A Separate page has 
been included in this year’s project proposal form to 
provide organizations with space to submit additional 
information. 


No project may operate past the program wee date 
of March 31, 1996. 


14.1 Headiine: 


The EYC program has one deadline for the 1995-96 
‘program year. All Proposals must be postmarked no 
later than February 13, 1995 whether they pertain to 
_a Spring/Summer or a Fall/Winter project. 


Project proposals should be submitted to the Host 
Ministry most closely associated with the:mandate of 
the proposed project. 


Exception: Municipalities wishing to participate in the 
program should apply exclusively to the Ministry of 
Environment and Energy. However, if a submission 
involves a partnership between a Host Ministry and a. 
Municipality, it should be administered by the =e Minit: 
concerned. ' 


Requests for minor funding revisions/extensions will be 
considered on an individual basis.. Employers are to 
contact their Host Ministry for details. 


14.2 Host Ministry EYC Offices: 


Project proposals should be submitted to the appropri- 
ate Host Ministry. Addresses for all Host Ministry offices 
are given below. 


Ministry of Agriculture, Food - 

and Rural Affairs 

Environmental Youth Corps 

c/o Education, Research and Laboratories Division 
P.O. Box 3650 

95 Stone Road West, Zone 2 

Guelph, Ontario © 

N1H 8J7_ 


Ministry of Culture, Tourism and Recreation 
Environmental Youth Corps 

Peterborough Office — 

Time Square © 

380 Armour Road, Suite 190 

Peterborough, Ontario. 

K9H./L7 


Ministry of Environment and Energy 
Environmental Youth Corps 

Human Resources Branch 

5th Floor, 40 St. Clair Avenue West 
Toronto, Ontario 

M4V 1M2 


Ministry of Natural Resources 
Human Resources Branch 
Youth Programs Office 
Whitney Block, Room 6611 
99 Wellesley Street West 

- Toronto, Ontario 
M7A 1W3 


Ministry of Northern Development and Mines 
Environmental Youth Corps 

Workforce Planning and Development 

Human _ Resources Branch 

5th Floor, 159 Cedar Street 

Sudbury, Ontario 

P3E 6A5 


& 
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EYC Project Proposal 
Submission Checklist 


efore submitting your Project Proposal to your | 
Host Ministry, check to ensure that the following 
components have been addressed: . 


Project Description 

> A detailed outline of project activities including a 
timeline indicating various stages of project devel- 
opment and accomplishment. — 


Participant Duties © 
> A statement of major responsibilities necessary 
to-complete the project. 


Transferable Job Skills 


> An indication of the types of transferable job 
skills to be gained accompanied by details regard- 
ing training and educational efforts to be _ 
provided. 


Environmental Benefits 


_® The expected project results on the environment. 


Deadline. 


> Facsimile transmissions are ee ene 
Please, ensure that your proposal is postmarked _ 
no later than February 13, 1995. 
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Project Proposal Notes 


ontinuing efforts to refine the EYC program have resulted in revisions to the 1995-96 Project Proposal Form 
(Appendix A). Please review the Project Proposal Guidelines for a detailed explanation of recent program changes. 


The following Project Proposal Notes will assist you in completing the Project Proposal Form and ensure that your 


organization provides the appropriate Host Ministry with the most relevant information. 


General Reminders 


> Applications should be completed on a current EYC proposal 
form. Submissions using outdated proposal forms or not 
completed in the space provided on the current form are 
unacceptable and will be returned. 


> Due to the large volume of EYC applications, supplementary 
materials submitted with the proposal will not be reviewed by 
program staff. Instead, one page has been included in this 
year’s project proposal form to provide your organization with 
space to submit additional information. 


> Facsimile transmissions are not acceptable to meet submission 
deadlines. Project proposals must be postmarked no later than 
Monday, February 13, 1995 in order to receive consideration 
for funding. 


Section 1.0 ORGANIZATION INFORMATION 


This section deals with the specifics of your organization. 
Complete this area as fully as possible to ensure that we can 
communicate with you reliably throughout the year. 


> County or District As Per Ministry of Transportation Map 
To help EYC staff identify the location of your project, please 
indicate your organization’s mailing address including your 
county or district. If you are unsure as to the name of your 
county or district, please consult a Ministry of Transportation 
map. 


> Employer Type 
There are two sections to this question. Be sure to indicate 
both the basic employer type and the appropriate category. 


Section 2.0 PROJECT INFORMATION 


> Project Name 
Youth applying to your organization will rely on the project 
name to identify the activities to be performed. Your project’s 
name should therefore reflect these activities but be no longer 
than 50 characters. 


> Requested Dates of Project 
Indicate the start and end dates between which you wish to 
operate your project along with the total number of weeks 
required for its completion. Host Ministries will approve 
projects on a "consecutive week" basis and will provide an 
appropriate completion deadline. 


Section 3.0 PROJECT SUPERVISION 


Adequate management and on-site supervision are vital to the 
success of EYC projects. Use this section to indicate who will 
supervise and provide leadership to EYC participants. 


Section 4.0 CONSULTATION 


List the groups, agencies, government offices and experts 
consulted in the development of your proposal. Please provide 
a contact name and telephone number for each organization/ 
individual with whom you have consulted. 


Section 5.0 ENVIRONMENTAL BENEFITS 


> Identify the environmental issue to be addressed and 
describe how the completion of this EYC project will 
benefit the environment. 
This section allows you to present the impact of project 
activities on the environmental issue/need you have addressed. 
Be sure to describe both the short and long term environmen- 
tal benefits of your project. 


Section 6.0 PROJECT GOALS & OBJECTIVES 


This section offers you the opportunity to provide a concise 
overview of your project by stating its objectives and describing 
the key activities to be undertaken: 


> List the specific goals and objectives which you hope to 
achieve upon completion of this project. 
Provide a brief description of your project. 


Goals and objectives presented in this section should relate to 
the specific achievements outlined in your project timeline. 


Section 7.0 PARTICIPANT DUTIES, ROLES & RESPONSIBILITIES 


This area provides you with the opportunity to define the role of 
the participant(s) in achieving the goals of your project. 


List the activities to be performed by the participant(s) throughout 
the work period. Successful proposals tend to involve 
participant(s) in all stages of the project. For example, partici- 
pants in research projects should be involved in the collection 
and analysis of data, as well as in reporting results in a written 
format. 


Note: Please refer to section 4.0 of the Project Proposal Guide- 
lines for information regarding new participant categories. 
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Section 8.0 TRANSFERABLE JOB SKILLS 


One of the key objectives of the EYC program is to provide 
training for participants through projects which aid in the devel- 
opment of transferable job skills. 


Use this section to indicate the skills you believe the participant(s) 
will develop through the course of your project. 


Section 9.0 PROJECT ACTIVITY AND TRAINING TIMELINE 


This section provides a concise format in which to demonstrate 
how the particpant(s) duties will lead to the acquisition of various 
transferable job skills while accomplishing the project’s activities 
and milestones. Please list project activities in chronological order 
starting with week one. Within each time period, detail all project 
activities to be conducted and provide a description of the 
associated participant(s) duties. 


Your timeline may include: orientation, special event coordina- 
tion, presentations, literature research, data management and the 
drafting of final reports. 


The timeline should also present a detailed breakdown of the 
training which will be provided to EYC particpants. Both formal 
and on-the-job training opportunities should be highlighted. 


Section 10.0 ADDITIONAL INFORMATION 


This page allows you to further explain any element of your 
project you believe has not been adequately covered in the spaces 
provided in this application. 


Note: Additional pages submitted as appendices will not be 
considered. 


Section 11.0 PROMOTIONAL ACTIVITIES 


Use this section to describe how you will promote your project 
and the involvement of the Environmental Youth Corps in your 
community. Promotional activities should also be detailed in your 
timeline. 


Section 12.0 RECRUITMENT 


The contract between approved employers and the Host Ministry 
requires that fair hiring practices be exercised when recruiting for 
EYC positions. Prepare the advertisement which will be used to 
invite candidates to apply to the position(s) if the project is 
approved. Include the criteria (experience, education, interests) 
you will be looking for when recruiting participants for this 
project. ; 


The EYC requires that all advertisements state that employers 
encourage applications from employment disadvantaged youth 
such as youth with disabilities, aboriginals, visible minorities, 
women, francophones, social assistance recipients and youth in 
areas of high unemployment. 


List three locations (including your Canada Employment Centre/ 


Students) where this advertisement will be posted and state the 
duration of each posting. 
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Section 13.0 REQUIRED APPROVALS 


EYC Employers must abide by all relevant laws applicable in the 
Province of Ontario and are required to obtain any relevant 
licences or permits. For example, municipal employers should 
ensure that they have received approval from city council prior to 
commencement of work. 


Section 14.0 FINANCIAL REQUIREMENTS 


> General Information 
Specify all sources of funding to which you have applied or 
received money from to successfully operate this project. 


Indicate whether you have received funding from EYC for this 
or a similar project in the past or if you have applied to more 
than one Host Ministry at this time for this project. 


> Direct Operating Expenses (D.O.E.) 
In order to achieve the EYC aim of creating as many quality 
employment opportunities for youth as possible, allocations of 
funds to cover direct operating expenses are now limited to a 
maximum of 5% of the gross wages which are provided by the 
EYC program. New eligibility criteria have been implemented 
which may exclude your organization from applying for D.O.E. 
allocations. Therefore, it is strongly recommended that 
organizations apply to other funding agents for D.O.E. funds. 
(Refer to Section 7.0 of the Project Proposal Guidelines 
for additional information). 


> Payroll Administration 
In order to ensure prompt payment of project funds, please 
indicate who in your organization will be responsible for the 
administration of the payroll and invoicing procedures. In 
cases where a larger organization may assume responsibilty for 
administering the grant and/or the payroll functions on behalf 
of a small community group, please indicate the name of such 
organization and the contact person. 


> Budget Request 
Several important changes have been made to the funding 
structure of the EYC program. Please ensure that you read 
Section 4.0 of the Project Proposal Guidelines before 
completing your request. 


Calculate your budget request in full, including Vacation Pay, 
Benefits, Direct Operating Expense (D.O.E.) allocation (if 
eligible) and Total Request sections. When applying for a 
wage subsidy under the EYC Specialist position, please base 
calculations for vacation pay, benefits and D.O.E. requests on 
the $4.00 wage level only. Contributing employers are respon- 
sible for paying vacation pay, benefits and related D.O.E. 
allocations on the remaining portion of the wage. 


Note: It is possible to apply for both EYC Environmen- 
talist and EYC Specialist positions on the same 
application. 


EMPLOYER’S DECLARATION 


Upon signing the Project Proposal Form, the Applicant agrees to 
the terms and conditions stated on both the form and in the 
1995-96 Project Proposal Guidelines. 


Environmental Youth Corps 1995 / Brigade des jeunes environnementalistes 1995 
Project Proposal / Proposition de projet 
Oniatio Appendix A/ Annexe A 


Personal information contained on this form is collected under the authority of Order-in-Council 701/85 and Order-in-Council 916/85 for the purpose of administering the 
Environmental Youth Corps (EYC) '95 program. Questions should be directed to a Host Ministry Coordinator. / Les renseignements personnels que contient le présent formulaire 


sont recueillis en vertu des décrets 701/85 et 916/85 aux fins de gestion du programme de la Brigade des jeunes environnementalistes (BJE) pour 1995. Veuillez adresser toute 
question aux coordonnateurs des ministéres d'accueil. 


Please read guidelines./Lire attentivement les directives. 
Type or print clearly./Dactylographier ou écrire en lettres moulées. 


Use the proposal form provided. Additional pages will not be considered during the review process./Inscrire tous les renseignements sur le formulaire. 
Ne joindre aucune piéce justificative. 


Shaded areas are for Ministry use only./Zones ombragées a l’usage du Ministére seulement. 


a) 


1.0 ORGANIZATION INFORMATION / RENSEIGNEMENTS SUR L’'ORGANISME 
Host Ministry Applied To/Ministére d'accueil sicmubanitinii 


Applicant Organization/Organisme demandeur 


Address/Adresse City/Town/Ville 


Postal Code/Code postal County or District As Per Ministry of Transportation Map/Comté ou district selon la carte du ministére des Transports 


Contact Person/Personne-ressource Title/Titre 
OJ Mr./M. () Mrs./M™ (€)Ms./M™ 


Telephone No./N’ de telephone Facsimile No./N° de telécopieur 


( ) ( ) 


Employer Type (Select One)/Type d’employeur Non-Government «Non-Profit 


[ Public Sector/Secteur public (J Broader Public Sector/ * Charitable ¢ Aboriginal Organizations/ 


i Organisme non gouvememental ¢ sans but lucratif 
pectes parapanile e de bienfaisance ¢ autochtone 


LC) Private Sector/Secteur privé 


Category (Select One)/ 
Catégorie (cocher une case) [J 2. School Boards/Conseils scolaires (9. Non-Profit » Charitable Organizations/ (J 12. 50 employees or less/ 
Organismes sans but lucratif * de bienfaisance 50 employés ou moins 


(_] 1. Ministries (_] 3. Municipalities/Municipalités (_] 10. Native Band Councils » Aboriginal Organizations/ | [_] 13. 51 to 100 employees/ 
Schedule 1 & 4 Agencies/Ministéres, Conseils de bande * Organismes autochtones De 51 a 100 employés 
Agences des annexes 1 et 4 


(_] 4. Conservation Authorities/ (_J 11. Other (please specify)/Autre (préciser) (.] 14. 101 employees and over/ 
Offices de protection de la nature 100 employés et plus 


(_] 5. Colleges, Universities/ 
Colléges et universités 


(_] 6. Health Care Sector/ 
Etablissements de soins de santé 


(17. Schedule 2&3 Agencies/ 
Agences des annexes 2 et 3 


(_] 8. Other (Please Specify)/Autre (préciser) 


2.0 PROJECT INFORMATION / RENSEIGNEMENTS SUR LE PROJET 


Project Name/Nom du projet 


Actual Work Locations/Lieux de travail f ; 
Identify if site changes during project/Préciser les changements de lieux prévus pour la durée du projet 


Requested Dates of Project/Dates proposées pour le projet Total Weeks/ 
Nombre de 
From/Du semaines 


Project Category/Catégorie de projet Check the one which most closely matches your project objectives./Cocher la case correspondant le mieux aux objectifs du projet. 


1 1. Education/Education L) 3. Traditional Conservation/Protection de l'environnement L) 5. Other(define)/Autre (préciser) 


L] 2. Research/Recherches L] 4. Advocacy/Défense de |’environnement 
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3.0 PROJECT SUPERVISION / SUPERVISION 


Who will provide direct supervision?/Qui assurera la supervision du projet? 


Contact Person/Personne-ressource Title/Titre 
OOMr./M. () Mrs./M™ (1 Ms./M™ 


Telephone No./N° de telephone Facsimile No./N° de télécopieur 


( ) ( ) 


4.0 CONSULTATION / CONSULTATION 


What groups were consulted in developing this project?/Qui avez-vous consulté pour mettre sur pied votre projet? 


Contact Person/Personne-ressource Organization/Organisme Telephone No./N’ de telephone 


5.0 ENVIRONMENTAL BENEFITS / BIENFAITS POUR L'ENVIRONNEMENT 


Identify the environmental issue to be addressed and describe how the completion of this EYC project will benefit the environment./Préciser les problemes environnementaux 
auxquels le projet de la BJE s’attaquera et les bienfaits de celui-ci. 


6.0 PROJECT GOALS & OBJECTIVES/OBJECTIFS DU PROJET 


List the specific goals and objectives which you hope to achieve upon completion of this project./Que cherchez-vous a accomplir grace a ce projet? 
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7.0 PARTICIPANT DUTIES, ROLES AND RESPONSIBILITIES / TACHES ET RESPONSABILITES DES PARTICIPANTS 


List the positions and specific duties to be performed by participant(s)./Enumérer les postes qu’occuperont les participants et les taches qu’ils effectueront. 


Position/Poste 


Duties and responsibilities of participant(s)./Taches et responsabilités des participants. 


Position/Poste 


Duties and responsibilities of participant(s)./Taches et responsabilités des participants. 


8.0 TRANSFERABLE JOB SKILLS / COMPETENCES TRANSPOSABLES 


The particpant will leam skills that can be used in the following occupational area: (Choose one)/Le project de la BJE permettra au candidat d’acquerir de l’expérience dans 


l'un des domaines suivants: (cocher une case) 


(J 1. Business, Finance & Administrative/ 
Affaires, finances et administration 


LJ 2. Natural & Applied Sciences & Related/ 
Sciences naturelles et appliquées 


L) 3. Health/Sante 


(] 4. Social Services, Educaction, Govemment/ 
Services sociaux, education, secteur public 


(J 5. Art, Culture, Recreation & Sports/ 
Art, culture, loisirs et sports 


LJ 6. Sales and Service/ 
Vente et service a la clienéle 


_] 7. Trades, Transportation & Equipment Operators/ 
Commerce, transport et exploitation d’equipement 


(_] 8. Occupations Unique to Primary Industry/ 
Secteur primaire 


L] 9. Occupations Unique to Processing, Manufacturing & Utilities/ 
Secteurs de la transformation, secteur manufacturier 
et services publics 


Identify the three skills most likely to be developed by the participant./Indiquer les trois aptitudes les plus importanter qui seront acquises par le participant. 


LJ 1. Administrative Support/ 
Soutien administratif 


CU 2. Financial Processes/Finances 
LC 8. Purchasing/Achats 
L) 4. Records Management/ 


Gestion de dossiers 


L) 5. Information Technology/ 
Technologie de I'information 


0934 (11/94) Page 3 of/de 8 


LJ 6. Computer Software/Informatique 


L) 7. Operational Maintenance/ 
Fonctions opérationnelles et d’entrentien 


CL) 8. Managerial Administration/ 
Gestion administrative 


CL 9. Supervisional, Group Leadership/ 
Supervision, leadership 


LJ 10, Communicating/Communication 


LJ 11. Creating, Innovating/Creation, innovation 


12. Working with information/ 
Traitement de l'information 


LJ 13. Working with people/Travail en equipe 


(J 14. Language Skills/Competences linguistiques 


(J 15. Technical, Scientific, Professional/ 
Travail technique, scientifique et professionnel 


(seujewes) 
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10.0 ADDITIONAL INFORMATION / RENSEIGNEMENTS SUPPLEMENTAIRES 


Use this area to provide any additional information which you feel is relevant to this project proposal submission./Utilisez l’espace ci-dessous pour expliquer certains aspects 


du projet, au besoin. 
Note: Material submitted in excess of this proposal form will not be considered during the review process./Remarque - Ne joindre aucune piéce justificative au formulaire. 
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11.0 PROMOTIONAL ACTIVITIES/ACTIVITES PROMOTIONNELLES 


How do you plan to promote community awareness of the environmental benefits of this project?/Comment allez-vous sensibiliser le public aux bienfaits du projet de la BJE 
pour l'environnement? 


12.0 RECRUITMENT / RECRUTEMENT 


Present the job advertisement(s) which you will post when recruiting EYC participant(s) for this project./Reproduire ci-dessous l’annonce qui sera publiée pour 
recruter des participants. 


Identify three (3) locations where the above job advertisement(s) will be posted and the expected duration for each posting./Indiquer trois endroits ou l’annonce sera affichée. 


Location/Endroit Duration/Durée 
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13.0 REQUIRED APPROVALS / AUTORISATIONS REQUISES 


Have you received the necessary approvals for this project?/Avez-vous obtenu toutes CL] Yes/Oui [LJ No/Non_ [J Notapplicable/Sans objet 
les autorisations requises? 


Specify/Préciser : 


14.0 FINANCIAL REQUIREMENTS / BESOINS FINANCIERS 


General Information/Renseignements généraux 
Have you applied to any other source of funding for this project?/Avez-vous fait appel 4 une autre source de financement pour ce projet? 


ie | ed aod To whom have you applied/A qui avez-vous fait appel? te Request/Montant total demandé 
[_] No/Non bea 


Has your organization received EYC funding in the past?/Avez-vous recu par le passé une subvention de la BJE? 


iv] ee wetied What year(sVEn quelle année? Sponsoring Ministry/Ministére parrain ¥ Project No/N° de projet 


[_] No/Non 


Direct Operating Expenses (D.0O.E.)/Frais directs d’exploitation (F.D.E.) (See Employer Guidelines)/(Voir les directives a l'intention des employeurs) 


If eligible, would your organization require an allocation for Direct Operating Expenses? (maximum 5% of of Gross Pay)/Si votre organisme est admissible, aurait-il besoin 
d’une subvention pour les frais directs d'exploitation? (maximum de 5% du salaire brut) 


If a D.O.E. allocation is provided, please indicate the three primary expenditures to which you would apply your funds /Si une subvention pour les F.D.E. est 
accordée, indiquer les trois pnncipales dépenses auxquelles elle servira. 


Payroll Administration/Administration de la paye 


Is your organization able to administer Workers Compensation, Employers Health Tax and Canada Pension Plan payments and payroll requirements?/Votre organisme peut-il 
administrer les indemnités d’accidents du travail, I'lmp6ét-santé des employeurs, les cotisations au Régime de pension du Canada et les exigences salariales? 


ea] Yes/Oui Who will administer your payroll activities?/Qui administrera les salaires? 
Fy No/Non Organization/Organisme 


Contact Person/Personne-ressource Telephone No./N* de téléphone 
CJmr/mM. = () Mrs./M™ C]Ms./M™ ( ) 


Budget Request/Budget demandé 


Employee Classification og os is On of ae Vac. Pay 

tha, : ositions : Ss. Rate/Hr. = Total Wages émunération = Gross Pa 

Classification des employés ya do x Heures/ X Nbre de X Taux Salaire total de congés Salaire ee 
postes semaine semaines horaire annuels de 4% 


Environmentalist 
16 weeks) 


Environnementaliste 
(de 8 a 16 semaines) 


Subsidy/ 


Total Wage 
Subvention totale 
du salaire 


Specialist 
(8-26 weeks) 
Spécialiste 
(de 8 a 26 semaines) 


Partial Wage 


Nbre total de postes Total 


Benefits (8.85% of Gross ed 
Avantages sociaux (8,85% du salalre brut 


; Direct Operating Expense Allocation 
*EYC Specialist : (up to 5% of Gross Pay 
Hourly Wage Calculation . = Allocation pour frals directs d’exploltation 


*Calcui du salalre-horalre 
d’un spéclaliste de la BJE (Jusqu’aé 5% du salaire brut) 


Total Request/Montant total demandé 


* Employers requesting EYC Specialist positions must indicate their *Les employeurs qui veulent créer des postes pour des spécialistes de la BJE doivent 
contribution to the participant hourly wage (minimum $2.90 maximum indiquer le montant de leur contribution au salaire-horaire des participants (minimum) 
$4.00). The EYC program will contribute base funding of $4.00 per hour. de 2,90 $ et maximum de 4,00 $). La BJE accordera une subvention de base de 
EYC Specialists cannot earn more than $8.00 per hour. 4,00 $ l'heure. Les spécialistes ne peuvent gagner plus de 8,00 $ I’heure. 


EYC Specialist positions are limited to a maximum of 26 consecutive weeks. Les postes de spécialistes sont d’une durée maximum de 26 semaines consécutives. 
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EMPLOYER'S DECLARATION / DECLARATION.DE L’'EMPLOYEUR 


Upon submission of this Project Proposal to an EYC Host Ministry, the applicant certifies that: 
® Persons employed under this program will be paid in accordance with the terms of the program. 


® No regular employee will be displaced. 


® Hiring for positions funded under this project will be open to ALL youth aged 15-24 (up to 29 for persons with disabilities) who are legally eligible to work in Canada. 


® This funding is project based and as such, will not be used to supplement normal (core) operations. 


Further, the Applicant agrees to: 
® Interview a minimum of three qualified candidates for each approved project. 


® Comply with Ontario’s Employment Equity Act. 


® Identify the Environmental Youth Corps Program and include the Employment Equity statement in all job ads. 


® Pay participants employed under this program in a regular and timely fashion, independent of Host Ministry invoice payments. 


And the Applicant understands that: 


® The information given in this form is complete and accurate and that in the event that any of this information is found to be false or misleading, | shall no 
longer be eligible for any claims under this program and | shall be liable to repay the program all amounts received on the basis of this claim form, with 


interest where applicable. 


® Itis an offense to knowingly give false or misleading information and that it is an offense under the Criminal Code (Canada) to obtain a grant on the basis of such 


information. 


® All information provided is subject to verification and audit. 


Aprés avoir remis au ministre d’accueil la proposition de projet de la BJE, le demandeur doit veiller : 
® ace que les personnes employées dans le cadre du programme de la BJE soient rémunérées conformément aux modalités du programme ; 


® 4 ce qu’ aucun employé régulier ne soit déplacé ; 


® 4ce que tous les postes subventionnés par le projet soient offerts 4 TOUS les jeunes &4gés de 15 4 24 ans (ou jusqu’é 29 ans si la personne a un handicap) qui sont 


autorisés & travailler au Canada ; 


® 4 ce que l'aide financiére accordée au projet ne serve pas & payer les coQts d’exploitation de base. 


De plus, le demandeur doit : 
® passer en entrevue au moins trois candidats qualifiés pour chaque poste autorisé. 


® se conformer 4 la Loi de 1993 sur l’équité en matiére d’emploi de |’Ontario ; 


® annoncer le programme de la Brigade des jeunes environnementalistes et inclure l’énoncé d’équité en emploi dans toutes les annonces des postes ; 


® rémunérer les participants employés dans le cadre du programme sur une base réguliére et en temps, quel que soit le systeme de rémunération du ministére 


d'accueil. 


Le demandeur déclare par la présente : 


® que les renseignements contenus dans le présent formulaire sont complets et exacts. Advenant que les renseignements soient faux ou trompeurs, je ne serai plus 
admissible a aucune aide financiére dans le cadre du programme et je devrai rembourser la totalité de la subvention regue grace au présent formulaire ; 


® que donner délibérément des renseignements erronés ou trompeurs constitue une infraction et qu’obtenir une subvention grace a de tels renseignements constitue une 


infraction au Code criminel (Canada) ; 


® gue tous les renseignements donnés sont sujets a une vénification. 


Signature of Employer/Signature de I'employeur 


Name of Employer/Nom de |’employeur 


MINISTRY APPROVAL / AUTORISATION DU MINISTERE 


NOTE: Facsimile transmissions are not acceptable to meet NOTA: 


the submission deadline. Project Proposals must be 
post-marked no later than Monday, February 13,1995 
in order to receive consideration for funding. 


Completed Project Proposal Forms (Appendix A) 
should be submitted in duplicate to all Host Ministries. 


® 
jobsOntario Summer Employment 
boulotOntario Emplois d’été 
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Position Title/Titre 


Les demandes transmises par télécopieur 

ne seront pas acceptées. Les formulaires 
oivent étre expédiés le lundi 13 février 1995 

au plus tard, le cachet de poste faisant foi. 


Les propositions de projet (annexe A) doivent etre 
remises en double a tous les ministeres d’accueil. 
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